
To create a Frequency Table report:

1. In the Report Manager tab select your survey and click on the 
Frequency Table icon

2. Choose which questions you want to display in your report

3. Click Generate Report

Frequency Table

This report allows the survey creator to view the counts, frequencies and/or 

percentages for the answer option of each selected question. The raw counts add 

up to the total number of responses to that question.

By checking these 

boxes you can choose 

exactly which 

information you would information you would 

like displayed. You can 

choose if you want to 

display counts, 

percentages or 

percentages as 

columns

The Hide option allows you to 

hide certain data to only show 

the information that illustrates 

your point. 

Percentages and 

counts are 

displayed here
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